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Fundraising Officer – Trusts & Foundations 

Job Description 
Job Title 
 

Fundraising Officer – Trusts & Foundations 

Location 
 

3 Bath Place, London EC2A 3DR. MyBnk operates a hybrid working set up to allow for 
some regular working from home up to 3 days a week as per arrangement 

Duration 
 

Permanent, Full-Time 

Reporting 
 

Senior Fundraising Manager 

Salary 
 

£30,000-£35,000 based on experience  

Closing Date Closing Friday 17th June (noon) 

Interviews Mon 27th & Tues 28th June  

 
Interviews to be held face to face at 3 Bath Place, London, EC2A 3DR 

 

 

Background 

MyBnk is the largest, specialist financial education charity for children and young 

people. We work in partnership with schools, youth organisations and local 

authorities and, increasingly, directly with young people, in-person, virtually and 

online. Our mission is to empower young people to take charge of their future to 

make money choices themselves. We are about ‘doing something that works’ not 

just ‘doing something’ and we are committed to the strongest evidence of impact.  

 

Together with young people, we have created innovative, high impact and high 

energy workshops that bring money to life, covering topics such as saving, 

budgeting, debt, independent-living, and student finance. Under the Money Twist, 

Money Works and The Money House brands we build money knowledge, mind-sets 

and habits and embed skills to survive and thrive. We leverage our expertise in 

content and training to support partners and to create systemic change. We are the 

winners of the 2021 London Homelessness prevention award. Three quarters of our 

work is with young adults most in need.  

 

Since 2007 we have helped over 290,000 young people. From this strong base, we 

have entered an exciting period of growth, taking our in-person programmes 

national, and adding online services accessed directly by young people 
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MyBnk’s financial education is focused on Need: 

• Young adults in the greatest need – Who cannot afford mistakes. 

• School children with low financial capability – who need help most 

 

The best times to make a difference: 

• All young adults entering independence – Making choices now. 

• Aged 11-16 increasingly engaging with money – Preparing for the future. 

 

And on influencing key stakeholders: 

• Government, commerce, partners 

The Role 

The Income team is a small but mighty team driving fundraising efforts across the UK. The team 
currently raises over £2.5m mostly through multi-year strategic partnerships and Trust & 
Foundations income.  2022/23 will see MyBnk continue to grow, as we continue to strengthen our 
national team and deliver more expert-led financial education through our award-winning 
programmes. This summer MyBnk will launch its Financial Freedom campaign that will aim to help 
250,000 young people across the UK over the next four years.  

We are seeking a capable and proactive Fundraiser, with relevant charity experience, who would 
like to take on more responsibility with their next career step. Supporting the Senior Fundraising 
Manager and the Business & Engagement Director you will help achieve an overall income target 
of £3.5m next financial year.  

Your first-hand experience of charity fundraising and partnership engagement will enable you to 
take direct responsibility for several accounts with your own fundraising goals.  

You will work within an organisation which consistently exceeds its targets and delivers 
significantly positive outcomes for young people. 

Responsibilities 

• Your role is to:   
o Build and manage your own funder portfolio by introducing new opportunities and 

supporting existing partnerships.  
o Generate further revenue by maintaining and building these relationships and 

positioning MyBnk for continuation funding.  
o Leverage your knowledge to research, prospect, and build new relationships across a 

range of income streams; predominately with trusts and foundations, but possibly 
including statutory bodies.  

o Manage multiple deadlines for both new funding proposals as well as manage 
reporting requirements within existing funding agreements.  
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• As part of your role you will need to accurately log opportunities and activities using our 
Salesforce CRM database. You will maintain and report the data necessary to efficiently 
support our relationships with those that fund us.   

• You will familiarise yourself with MyBnk’s mission and values and current specific 
programmes and activities in order to creatively pitch projects which support growth, 
sustainability, and help achieve our wider organisational objectives.   

• You may take leadership of an area of income generation, depending on experience, 
aptitude, and ambition, for example community fundraising, major donors, legacies or 
regional expansion.   

• There will be an opportunity to get involved with major projects and commercial income 
generation as part of the overall MyBnk team.   

 
Person Specification 
 
You must have:  

• At least 2 years relevant experience in the charity sector, working with trust and foundations, 
managing relationships and raising money.  

• Excellent verbal communication skills to be able to engage in professional discussions 
internally, and to represent MyBnk externally, to a range of stakeholders.  

• Excellent written communication skills, with exceptional attention to detail, to understand 
requirements and to convey messages in a clear and understandable way to internal 
colleagues, (incl. managers), external organisations, and the public.   

• Excellent organisational skills as you manage competing deadlines, and oversee projects for 
funders, including managing budgets and tracking progress against outputs.  

• The ability to research, interpret and prioritise data from various sources, analyse findings 
and present them clearly and accurately in a way that meets desired outcomes.  

• The ability to project passion regarding MyBnk’s aims and objectives.  

• A commitment to working within a small and growing team that goes the extra mile. Be 
comfortable with multi-tasking, working pro-actively and independently towards both personal 
deadlines and the goals of the wider team.  

• An understanding of database and spreadsheet-based programmes such as Excel.  
 

Desirable:  

• A knowledge of Salesforce, or other CRM databases.  

• An interest in working to support young people to make positive transitions to adulthood.  
 
 

Inclusivity 
MyBnk is dedicated to building an inclusive culture and working environment that promotes a sense 

of safety and belonging for our staff to feel supported to achieve their potential. 

We know there is further to go. In 2020, MyBnk established an Anti-Racism Committee, which 

worked with the wider MyBnk team to present companywide actions and recommendations to 

ensure that we are listening, learning and constantly evolving to root out and tackle racism in all its 
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forms. In 2022, we are creating a staff-led Equality, Diversity and Inclusivity committee to continue 

and build on this work. 

MyBnk will not discriminate directly or indirectly on the grounds of race, nationality, ethnic origin, 

gender, marital status, pregnancy, age, disability, sexual orientation, gender reassignment, 

ethnicity, and neurodiversity, cultural or religious beliefs.  

Reasonable adjustments to the recruitment process will be made to ensure that no applicant is 

disadvantaged because of their disability. 

Benefits 

MyBnk offer the following benefits: 

• 25 days per year annual leave, pro rata full time equivalent (plus bank holidays). 

• Pension scheme. 

• Income protection insurance. 

• Death in service insurance. 

• Cycle to work scheme. 

• Annual training allowance. 

• Enhanced maternity, paternity and adoption leave and pay. 

• Flexible working policy. 

• Season ticket loans. 

 

Application process 

Please send a CV and covering letter to jobs@mybnk.org with the email title 

“Fundraising Officer”. Also state if you have contact preferences including availability. 

 

Any questions? 

If you have further questions about this role, please contact Claire Quigley, Business & 

Engagement Director claire.quigley@mybnk.org  
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